İZMİR KATİP ÇELEBİ UNIVERSITY
FACULTY of ENGINEERING and ARCHITECTURE 
TERMS and CONDITIONS for VISA, FINAL and RESIT EXAMINATIONS

1. Students must attend examination with their student ID cards. Student ID cards should be visible on the desk during exam. For those, who lost their student ID cards, must obtain an up to date student certificate document.
2. There are spaces on exam sheets (and on answer sheets if applicable) that must be filled by students. Filling those spaces appropriately and correctly is under responsibility of students. 
3. Using cell phones for whatever reason during exam is prohibited. Cell phones should be kept turned off, shouldn't be kept on vibration mode, silent mode. They should be kept at a location that cannot be reached during the exam. Furthermore, attending examination with any communication devices like smart watch, pager, walkie-talkie, pocket pc, any watch that has additional function, any device that has computer features, and any equipment like weapon is prohibited. Attending the examination with scratch papers, lecture notes, notebooks, books, dictionary and electronical devices with dictionary function is prohibited, unless allowed by the instructor.
4. Any items except pencil, eraser, sharpener, lead shouldn't be kept on the desk during the exam. Students might have items such as calculator, miter, compasses, T-square as long as allowed by the instructor.
5. Examination attendance list should be filled by blue pen that will be provided by proctors.
6. Students are responsible for filling the examination attendance list. Leaving the classroom without filling the examination attendance list is prohibited. Otherwise the examination may be counted as invalid.
7. Leaving the classroom in first 30 and last 5 minutes of the examination is prohibited. After any student left the classroom, no student will be allowed to enter the classroom.
8. To give and receive items such as pen, eraser in between students, during exam is prohibited. 
9. Any food or drink except water in transparent bottle, shouldn't be present during the examination. 
10. Asking questions, requesting for translation and talking to proctors during examination are prohibited. 
11. During the exam, students should not go out of the exam hall. For any reason, if they go out of the exam hall, they cannot return and take the exam again.
12. Students who cheat, attempt to cheat and help to cheat, will be reported on the examination official form without notification and those students’ exam will be invalid. Proctors don't have to warn students that involve any type of cheating activity and it is the students’ responsibility not to involve any type of cheating activity. Proctors might ask to the cheating students to leave the classroom. Students who involve any type of cheating activity will get the fine of “to be banned from Higher Education Institution one to two semesters” according the related articles of the Higher Education Institutions Students Disciplinary Regulation.  
13. Students must behave properly in the classroom and must not attempt to look around. Otherwise proctors have the right to warn students. Students who don't pay attention to warnings might be considered as cheating. Proctors might change the seats of students whenever needed. 
14. Students attending the examination are assumed to read and understand the rules given above. Any students’ examination will be counted as invalid in case of any behavior opposing the rules given above and any warnings by proctors.
15. Instructor and proctors are responsible for conducting these terms and conditions.
16. According to the article no 19 of İzmir Kâtip Çelebi University Faculty of Engineering and Architecture Undergraduate Education and Exam Directive, in case a student enters an exam he/she does not deserve, the grade will be canceled even if it was announced. 
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